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Community Center Rental Applications may be submitted up to 6 months in advance and at least 2 weeks of desired 
date via the following methods. 

Reserve and pay online at www.hanoverparksrec.com 
or submit completed form and payment to Hanover County Parks & Recrea�on  

Mail: 13017 Taylor Complex Lane, Ashland, VA 23005 Fax: (804) 365-4696  Email: parksandrec@hanovercounty.gov  

              

Name ______________________________________________     Org./Co. Name (if applicable) _____________________________ 

Address _____________________________________________    City _______________________     State ______    Zip ________ 

Email ______________________________________________      Phone (H) ___________________    (C) ____________________ 

Emergency Contact (please list someone that we can contact in case of an emergency during your event) 

Name _________________________________________________________  Rela�on ___________________________________ 

Email ______________________________________________      Phone (H) ___________________    (C) ____________________ 

Applicant Informa�on 

Type of Event ___________________________________________________________________________________________________      

Date Requested __________________     Time of event ______:______ to ______:______  

Is this a youth event for ages 12 – 20? (Gradua�on gatherings are considered youth events)     Yes     No     

Will entertainment be provided for your guests?    Yes     No  

         If yes, please describe: (must be approved by Department Director) ___________________________________________________ 
 

Rental Informa�on 

Community Center Rental Guidelines and Fees 
 
Rental Availability – Montpelier Park  

Community Center  Sunday through Saturday  10:00 a.m. un�l 10:00 p.m. 
Picnic Shelter   Sunday through Saturday  10:00 a.m. un�l 7:00 p.m. 

Please allow ample �me for clean-up, trash removal and to return the room to its original set up. Failure to do so could directly affect 
your deposit. Community Center rentals include use of the kitchen. 
 
Capacity   

Community Center:    75   Picnic Shelter:  100 
  
Fees  
Facility rental fees are due, in full, at the �me of reserva�on.  
 
 
 
 
Access to the Community Center 
Once your application and payment are processed, you will be issued a security code to enter the building on the day of your reservation.   
 

 Resident        Non-Resident 
Community Center (3 hours) $150 $300 

Community Center and Shelter (3 hours) $200 $400 

Each Addi�onal Hour $30 $60 

 

http://www.hanoverparksrec.com/
mailto:parksandrec@hanovercounty.gov


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Of�ice Use Only:    

Date received: _____________________ Staff: ___________________________________       Approved     Denied Permit: ______________________________ 

Reservation Fee (amount): $_______________________  Security Code: _____________________        Activated: ______________________   Deactivated: _________________ 

Facility Inspection: Completed by: ________________________ Date: _____________  

Notes: ___________________________________________________________________________________________________________________________________________________________________ 

 

 

Payment and Waiver  
By signing below, you agree that you and all guests in attendance adhere to all Parks & Recreation rules and regulations (found on back of this 

application and online). 
In addition, I agree to adhere to the stated maximum capacity of the facility I am renting. 

The applicant releases and forever discharges Hanover County, its Board Members, officers, agents and employees from any and all liability 
arising out of, or in any way connected to, the applicant’s use of the Community Center pursuant to this Rental Agreement. 

 

Applicant Signature ____________________________________________________  Date ___________________ 

 (804) 365-7150   parksandrec@hanovercounty.gov  www.hanoverparksrec.com 

Clean Up 
No janitorial services are provided. All trash must be picked up off the floor and ground and properly disposed of in the park dumpster 
(trash bags are provided). Community Center must be floors are cleaned at the conclusion of the event (cleaning supplies are provided). 
 
Applicant requirements  
Applicant must be 21 or older to reserve the facility, and may be asked to provide a copy of driver’s license. Applicant must remain on-
site for the dura�on of the rental. 
 
Change of application 
The applicant may request changes or cancellation, in writing, to Hanover County Parks and Recreation up to 30 days in advance of the 
reservation.   
 

mailto:parksandrec@hanovercounty.gov


 

Park & Community  
Center Rules   

 
  
We hope you enjoy your time visiting Hanover County’s parks. While in the parks please be 
courteous to others and aware of the following rules and regulations listed below.  
 

• Park patrons agree to hold Hanover County harmless from any and all accidents and injuries occurring 
during the use of park facilities, Hanover County will not be held responsible for any loss or theft during 
the use of park facilities. 

• Parks are supervised by the Parks and Recreation Department and patrolled by the Hanover County 
Sheriff's Office, as well as the Virginia State Police, who hold the responsibility of enforcing park rules 
along with local, state and federal laws. 

• All areas are available to the public on a first come, first served basis at no charge, with the exception 
of shelters and athletic facilities, when reserved. Parks are open from dawn to dusk daily, with the 
exception of lighted facilities. Avoid any amenities designated as temporarily unavailable. 

• Patrons are responsible for leaving the park in the condition it was found, free of trash. Any damage 
should be reported immediately to the Parks and Recreation Department. 

• Closings for maintenance, safety or other reasons deemed appropriate for the management and 
protection of property shall be at the discretion of the Department. 

• Vehicular access is limited to designated areas only.  

• Tents must be 10 ft x 10 ft, or smaller and may not be staked into the ground.  

• Portable grills less than 1,000 square-inches are permitted in designated grilling areas only. Fryers 
and ground fires are strictly prohibited. 

• For the safety and overall experience of all park patrons, the following activities are prohibited: 
o possession or use of alcoholic beverages 
o hunting 
o profanity 
o glass containers 
o metal detecting 
o golfing 
o rocket launching 
o hot air ballooning or manned flying equipment  
o posting and distributing promotional material 
o carnival-type activities (inflatable attractions, dunk tanks, etc) 
o utilizing park property for sale of goods or services or collection of fees 
o amplified sound through non-park approved systems 

• The following are permitted only in designated areas of specific parks:  
o unmanned aircraft systems (radio controlled, drones, etc.) 
o horseback riding 
o animals allowed off-leash 
o fishing in accordance with the laws of the Commonwealth of Virginia. 

• Any exceptions to these guidelines must be approved in advance, in writing by the Parks and 
Recreation Director.   

 



Community Centers 
Facility reservations are handled by application through Hanover County Parks and Recreation only.  

• The following are prohibiting in and around the building: use of tape, adhesives, strings, nails, glitter 
and/or confetti, smoking and vaping, unsupervised children. 

• All left-over food is removed or properly disposed of in the dumpster or trash cans provided.   

• Attendance shall not exceed the maximum capacity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hanover County Parks & Recreation  (804) 365-7150 parksandrec@hanovercounty.gov  
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